 

Safety Committee
 

Safety Committee Mission 

To encourage and support each employee consistently working in a safe manner.   Provide an open environment for the discussion and resolution of items regarding workplace safety 

The goals of the committee are:

* Promote a safer and healthier workplace for all.
* Support open communication in an atmosphere of honesty, trust, and respect.
* Make recommendations through channels and monitor the progress of such actions.
* Recognize the contributions of each person working in support of a safe working environment.



BYLAWS


ARTICLE I
REPRESENTATIVES
The Committee on Safety shall be made up of one representative from each of the following areas:

• Sodexho Manager as assigned by the General Manager 
• Housing BSA 
• E&G BSA 
• Grounds 
• Steam Plant 
• Human Resources 
• Environmental Health & Safety 

•Zone Maintenance

• HVAC 
• Electrical Shop 

• Plumbing Shop 

• Paint Shop 

• Office Staff

• Carpentry Shop 

• PDC

• Stockroom

• Transportation


Any change in the number of representatives will be determined by a majority vote of the committee.

If a committee member cannot attend a given meeting it is the committee members responsibility to arrange for an alternate to attend in their place.

Alternates will not be designated. If a committee member cannot maintain regular attendance, a replacement should be sought.  




ARTICLE II
COMMITTEE OFFICERS

The officers of the Committee on Safety are as follows:

• Chair

• Associate Chair

• Secretary


Selection - To be an officer, the individual must have been a committee representative a minimum of six (6) months and receive final approval from their manager to serve on the committee. The Committee on Safety will nominate and elect officers in (month) during an election year.  The officers will conduct an election to replace an officer if one should not be able to continue until the end of their term.


DUTIES:

The Chair will perform the following duties (or designate it to the Associate Chair):

• Conduct Meetings
• Finalize agendas (including content and time limits)
• Clarify action points and review them at each meeting

• Prepare and present to the Facilities Director a statement of decisions and recommendations from the committee each month.

The Associate Chair will assist the Chair in their duties.

The Secretary will:

• Take attendance and send warning letters to those who are not meeting the attendance requirement of the committee.
• Take minutes each meeting and distribute copies to committee members prior to subsequent meetings.



ARTICLE III
TERMS OF SERVICE

Officer Representatives will commit to a minimum of a two (2) year term. 

Committee Member Representatives will commit to a minimum of a one (1) year term.

The Human Resources representative, Sodexho Manager representative, and EH&S representative will be permanent members; they will not rotate.

The number of consecutive terms will be limited to two (2) in order to provide the opportunity for new representatives to participate in the Committee on Safety. In the absence of new candidates being interested, a representative can be appointed to an additional term.

A member of the Committee on Safety must maintain good attendance.   This is defined as:  Members must attend no less than 10 of the 12 monthly meetings or have an alternate attend for them.  Members should arrive no later than five minutes after the scheduled start time for ten of the twelve meetings or they forfeit their right to serve on the committee.  If either of these attendance rules are breached the committee Secretary will notify them that they are removed from the committee.

If a Safety Committee member is found to be in violation of safe work practices they will be immediately removed from the committee and will not be re-eligible for one year after the offense.

The committee has the right to waive attendance discrepancies for emergency situations etc. after review and consensus vote.



ARTICLE IV
COMMITTEE MEETING

Meetings will be held monthly. The duration of the meetings will be one (1) hour, unless extended by consensus. The meetings will be from 9:00 A.M. - 10:00 A.M. every First Thursday of the month. The meetings will be held in the DFM conference room or a mutually chosen location.

SPECIAL MEETINGS - The Chair will schedule at least one additional meeting each year for the purpose of reporting the accomplishments of the past year and presenting the goals for the next year to the following individuals:

• DFM General Manager

• Campus Services and Facilities Associate Vice President

• Student Affairs & Campus Services Vice President

• Other guests as the committee deems appropriate


ARTICLE V
COMMITTEE ACTIONS

Committee decisions on university policies and procedures are recommendations only. All recommendations will receive a response from the Administration.

The Committee Chair will submit written statements of committee decisions and recommendations each month to the Facilities Director in order to receive an official response. 

ARTICLE VI
COMMITTEE AGENDA

The agenda for the next meeting shall be determined at the end of each committee meeting by consensus. The agenda and the minutes from the previous meeting will be distributed to all committee representatives one (1) week in advance. The chairperson will finalize the agenda. Any additions to the agenda shall be routed to the chairperson.


ARTICLE VII
COMPENSATION
Meetings will be held within the scheduled workday.

Participation by representatives will be considered time worked.



ARTICLE VIII

BUDGET
A budget will be provided by the Facilities Department to be used by the committee for the following items:

• Promotional safety materials to be used at departmental and campus events


• Committee member training and conference events


• Semi-annual breakfast meetings for the Committee

All expenditures by the committee will receive final approval from the Facilities Director


ARTICLE IX
OTHER

SUB-COMMITTEES - Appointment of sub-committees shall be approved by consensus.

OUTSIDE PARTICIPATION - The Committee on Safety may request participation from non-representatives and will encourage employees to attend and participate in meetings and sub-committee meetings.

AMENDMENTS TO BYLAWS - Changes and amendments to these Bylaws may be proposed at any meeting of the Committee on Safety and shall be approved by consensus.
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