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Part 1 — Getting Started With Mediasite

Accessing Mediasite

Using the Preferred Browser

Important: USE FIREFOX ON MAC & PC. If you do not have Firefox on your computer or
laptop, please download Firefox by clicking here.

1. Go to the Mediasite portal (hitps://mediasite.wku.edu/Mediasite/mymediasite)
2. Login using your Netld

W]

Registering Mediasite WKU

1. Completing Your User Profile: Now that you've Welcome to Mediasite!

logged in for the first fime, you will you will be
prompted to complete your user profile — Name | Dispiay Name
completing your user profile will begin the Email Address | &g johndoe@mediasite com
registration process. Fill out the user profile
form with the appropriate information as

Please complete your user profile and click "Continue” when done.

Local Time Zone (UTC-06:00) Central Tme (US&Cz ¥

follows:
e For"Name," include your first and last
ncme‘ For eXOmplel Jone Smi‘l‘h‘ Mot alc3715977 Sign in as a different user.

e For"Email Address," use your WKU
toppermail address.

e For"Local Time Zone," select your time zone.

e Select"Continue".

2. Activate Your Account

You will receive an email from mediasite@wku.edu with a link to complete the

registration process and activate your account. This will be sent to your WKU email.
e Click on the link in the email to activate your Mediasite account.
e Clicking this link will prompt a Mediasite window to open. Close this window.
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https://www.mozilla.org/en-US/firefox/new/
https://mediasite.wku.edu/Mediasite/mymediasite
https://mediasite.wku.edu/Mediasite/mymediasite
mailto:mmediasite@wku.edu

3. Return to Blackboard and click the “Continue to Mediasite” button.

A confirmation email will be sent to the email address associated with your account shortly. Follow that link at any time to complete your Mediasite profile.

Continue to Mediasite

Once you've returned to Blackboard and clicked “Continue to Mediasite,” you will
see this screen:

€« C' | @ https://mediasite.wku.edu/Mediasite/mymediasite#presentations/list/all/any/most-recent/0

mediasite (=)
=+ Create Presentation

a

Everything

Private

Drafts
Recently Accessed

Q8A Moderation

MY CHANNELS.

No presentations found.

o Create Presentation
SHARED FOLDERS

Mediasite Server Version 7.0.25 Build 2264 ©2015 Sonic Foundry Inc.

List | g Cale

Download the Deskiop Recorder

4. Downloading Mediasite Recorder: The screen pictured above (item 3) will give you an
opftion to download the desktop recorder. You will need to download the Mediasite
Recorder onto each computer you use to record presentations.

e To download the Mediasite Recorder scroll down toward the bottom of the
screen.

e Click “Download the Desktop Recorder’”.

Download the Desktop Recorder
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e A browser window will appear. You will need to complete all three steps to
download Mediasite.

e Click "Download Desktop Recorder".

Step 1: Download Mediasite Desktop
Recorder

Minimum System Requirements

Mac OS5 X 10.8, 10.89 or 10.10

Windows 7. Windows & or 8.1 {running in
Desktop mode)

2 4GHz Core2 Duo CPU or equivalent

4 GB RAM

Atleast 1 GB of free disk space

Built-in or external camera and microphone

Download Deskiop Recorder for Windows

Not your operating system? Download for Mac.

e Click “I Agree” to the Terms of Service.

Terms and Conditions

Mediasite Desktop Recorder Terms and
Conditions

By clicking | agree below, you acknowledge and agree that:

1. This Software is, at all fimes, subject to the terms, conditions and restrictions set forth in the
Mediasite Enterprise Video Platform Software License Terms & Conditions (‘License”)

All use of the Software shall comply with all terms of the License including, without limitation,
the obligation to immediately erase all remnants of this Software fram your computer and any
other equipment or hardware Upon termination or expiraton of the License

SCNIC FOUNDRY, INC. MAKES NG EXPRESS CR IMPLIED WARRANTIES WHATSCEVER
WITH RESPECT TO THIS SOFTWARE (INCLUDING, WITHOUT LIMITATICN, NO
WARRANTIES OF FITNESS, MERCHANTIBILITY, NON-INFRINGEMENT OR OTHEREWISE
FURTHER, SONIC FOUNDRY, INC. SHALL NOT BE LIABLE TC YOU OR ANY THIRD
PARTY FOR DAMAGES OF ANY KIND, INCLUDING, WITHOUT LIMITATICN,
COMPENSATORY, SPECIAL, INCIDENTAL, PUNITIVE OR EXEMPLARY DAMAGES, LOST
PROFITS, LOSS OF REVENUE, ANDJOR CONSEQUENTIAL DAMAGES, THAT MAY ARISE
OUT OF YOUR ACCESS TO OR USE OF THIS SOFTWARE, OR INABILITY TO ACCESS OR
USE THIS SOFTWARE

| Agree Cancel

5. Follow step two of Installing the Mediasite Desktop Recorder. The installation process

should begin automatically; if it does NOT, please follow the remaining instructions
included in Step 5 below:

The installation process did not begin automatically. Now what?

e If the installation process does not begin automatically, click "Save File".

Opening Mediasite Desktop Recorder 2 Setup.exe P

You have chosen to open:

¥ | Mediasite Desktop Recorder 2 Setup.exe

which is: Binary File (42.9 MB)
K from: https://mediasite.wku.edu

Would you like to save this file?

Save File Cancel

| T e
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e Click the Downloads button (the blue down-facing arrow in Firefox).

O ¥ A

e Double-click the Mediasite Desktop Recorder 2 Setup.exe file.

Q, search w B 9§

2

‘=7 Mediasite Desktop Recorder 2 Setup(1).exe

42.9 MB — wku.edu — 8:49 AM

Show All Downloads

e Follow the installation prompts to allow the Mediasite Desktop Recorder to
be installed.

El

| Mediasite Desktop Recorder 2 - Installer Vvizard

6. To complete the installation process, select the
“Launch Mediasite Desktop Recorder 2" box and
select the “Finish” button.

Installer Completed

The Installer has successfully installed Mediasit= Desktop
Recorder 2, Click Finish o exit the wizard.

Launch Mediasite Desktop Recorder 2

[1 show the Windows Installer log

o

7. Once you have finished installing the program, the Mediasite Desktop Recorder
window will appear. You will not do anything in this window.
e Return to the 3 Easy Steps to install Mediasite website.
e Click the “Register Mediasite Desktop Recorder” located under Step 3.

Get the Mediasite Desktop Recorder in three easy steps!

(1] (2] (2]

Step 1: Download Mediasite Desktop Step 2: Install Mediasite Desktop Step 3: Register your Mediasite
Desktop Recorder with Mediasite
Server
Run the installer after it has finished downloading
Minimum System Requirements and follow the directions Use the button below after you have installed the
Desktop Recorder to register it with your Mediasite
Mac 0S X 10.8, 10.9 or 10.10 - Server.
Windows 7, Windows 8 or 8.1 (running in
Desktop mode)
2.4GHz Core2 Duo CPU or equivalent

Register Mediasite Desktop Recorder

Download Deskiop Recorder for Windows

Not your operating system? Download for Mac.
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NOTE: When you click the “Register Mediasite
Desktop Recorder’” button, a “Launch
Application” dialogue box might appear. Ifit
does,

e Check the box next fo “Remember my
choice” so that this Launch Application
box does not appear again.

e Click"OK"in the Launch Application box.

e You will receive two notifications on your desktop
confirming the registration process is complete.
e Close the Mediasite Recorder window and return to

Blackboard.

Checking Profile Information

Launch Application

-

This link needs to be opened with an application.

Send to:

Choose an Application

"C:\Program Files (x86)\Sonic Foundry\Mediasite Desktop Recorder 2\mdr.exe™ "%1"

Remember my choice for x-com-sofo-desktoprecorder-2 links.

This can be changed in Firefox's preferences.

Mediasite Desktop Recorder

Successfully registered with
mediasite.wku.edu.

Mediasite Desktop Recorder

Authenticated successfully.

1. At the homepage of Mediasite, update your profile information. Click your NetID at

the top right of the screen. Click “profile”.

€

4 and18743 |~

B —— )
profile

sign out

annotation test as screen...  Annotation with doceri annotation test

10/30/2015 9:18 AM

0 views

10/30/2015 10:03 AM
0 views

Viewable v Viewable v Private v

2. Scroll down to Presenter Information. Check to make sure your profile information is
correct. Most importantly, confirm your First Name and Last Name.

Presenter Information

Prefix First Name Middle Name Last Name Suffix

. John Doe

Additional Information

Bio URL

Email
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3. If the appropriate information is correct, click “Save” at the
top right portion of the screen. Initially you will not see the
notification indicating the information has been saved,
however scroll down to the end of the page you will see a
notification indicating the information has saved. m Cancel

4. Click the white “X” in the upper right-hand corner to close
the Profile window. You may get a pop up message stating
you have unsaved changes that will be lost if you navigate
away. Click “Ok”.
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